Step 2



Submittal Requirements

Exterior Alteration, Remodel, New Construction

1. Completed application form

2. Letter of explanation containing the following information:

· Name, address, phone number of architect or designer

· A description of the existing improvements on the property

· A description of the scope of the project, the design intentions, and a comment on the project’s visual impact on its surroundings (Can visual compatibility be achieved?  Compatibility can be achieved by using similar architectural features, landscape features, materials, elements of form, colors, and architectural styles.)

· Description of the proposed type of all exterior materials

3. Photographs of the existing property and its relationship to the surrounding area

4. Site Plan

· For a commercial project, detailed line drawings or plans, drawn to scale and including elevations must be submitted for review

· For a residential project, understandable drawings (to scale) showing elevations and clear details

5. Samples of proposed colors and materials

6. Other information as requested by the Planning Staff and/or the Historic Preservation Board

